Sample 1

HOSPITAL LOGO 
Date
To Whom It May Concern:

Attached is a list of physicians who are currently fully credentialed Medical Staff members at HOSPITAL NAME and have been appointed or reappointed within the last two years.

Each physician has been credentialed by the Hospital in accordance to Regulation 243 CMR 3.05 of the Massachusetts Board of Registration in Medicine.

To the best of my knowledge as of the date of this letter, each physician on the attached roster is a member in good standing of the Medical Staff of HOSPITAL NAME. 
If you have any questions please feel free to contact me at PHONE NUMBER. 
Sincerely,

Credentialing Administrator  

We recommend that you work with your organization’s legal counsel for approval of the language included in the cover letter. 

SAMPLE 2
HOSPITAL LOGO 

Date

To Whom It May Concern:

Attached is a list of physicians who are currently fully credentialed Medical Staff members in good standing at HOSPITAL NAME; all are active members of the Medical Staff and have been appointed or reappointed within the last two years.

Each physician has been credentialed by the Hospital in accordance to Regulation 243 CMR 3.05 of the Massachusetts Board of Registration in Medicine.

There are no known or pending disciplinary actions as defined by 243 CMR 3.02, malpractice litigation which has been determined by the Hospital to have an impact on appointment or reappointment to the Medical Staff, alterations in privileges or any other information relevant either directly or indirectly resulting from concerns about these physicians’ professional performance, judgment, clinical skills, mental or physical status impairment due to chemical dependency since the date of their last credentialing by HOSPITAL NAME .

If you have any questions please feel free to contact XXXXXX.

Sincerely,

Signature Required 

We recommend that you work with your organization’s legal counsel for approval of the language included in the cover letter. 

